CONG TY CO PHAN CONG HOA XA HQI CHU NGHIA VIET NAM
BANH KEO HAI HA Péc 1ap - Tu do - Hanh phiic

- Ha N¢i, ngay 28 thang 04 nam 2025
DU THAO

QUY CHE

TO CHU'C PAI HOI PONG CO PONG THUONG NIEN NAM 2025
CUA CONG TY CO PHAN BANH KEO HAI HA (HHC)

CHUONG I
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi ap dung

Quy ché t6 chtrc Pai hoi dong c6 dong sir dung cho viéc to chirc Pai hoi dong cd dong
thuong nién nam 2025 ctia Cong ty C6 phan Banh keo Hai Ha (HHC).

Diéu 2. Quy ché nay quy dinh cu thé quyén va nghia vu cta cac bén tham gia Dai hoi, diéu kién,
thé thirc tién hanh Pai hoi.

Piéu 3. C6 dong va cac bén tham gia c6 trach nhiém thuc hién theo cac quy dinh tai Quy ché
nay.

CHUONG 11
QUYEN VA NGHIA VU CUA CAC BEN THAM GIA PAI HQI
Diéu 4. Quyén va nghia vu ciia cac c6 dong tham dy Pai hoi dong cd dong
4.1. Diéu kién tham du Pai hoi:

Tt ca cac cd dong so hiru c6 phiéu Cong ty theo danh sach c6 dong do Cong ty Co phan
Béanh keo Hai Ha chét ngay 31/03/2025 hoic nhitng nguoi dugc uy quyén tham dy hop 1¢.

4.2, Quyén va nghia vy cla cac ) dong du diéu kién khi tham du dai hoi:

a. Cd dong hodc ngudi duge uy quyén dén dy Dai hoi can mang theo cac gidy to sau:

Thu moi tham dy hop.

- Thé can cudc cong dan, Gidy chirmg minh nhan dan, HQ chi€u hoac chung thuc ca nhan

hop phap khéc, ban sao Gidy ching nhan DKKD.

Ban gbc Gidy uy quyén (trudng hop duoc uy quyén tham du Pai hoi).

(Trieong hop c¢é dong la cd nhdn thi van ban wy quyén phdi dwoc ky boi cé dong do.
Trwong hop c6 dong la t6 chire thi phdi ¢é chit ky ciia nguoi dai dién phdp ludt va dau



ciia t6 chire hodc quyét dinh vy quyén ciia Hi dong qudn tri/Hoi dong thanh vién cia

16 chirc).

Sau khi xuét trinh cic gidy to trén cho Ban kiém tra tu cach c6 dong, cd dong hoic
ngudi duge uy quyén dén du Dai hoi dong ¢ dong duge nhan Thé/Phiéu biéu quyét,
Phiéu bau cir (ghi tén ¢ dong va sb cd phan co quyén biéu quyét cua cd dong do). Gia
tri ctia Thé/Phiéu biéu quyét, Phiéu bau cir ma cd dong hodc nguoi duogc uy quyén dén
du Pai hoi twong tmg v6i ty 16 sb ¢ phan c6 quyén biéu quyét ma cd dong dé so hitu
hodc dai dién theo dang ky tham du Pai hdi trén tong s6 c¢6 phan c6 quyén biéu quyét

cua cac ¢6 dong tham du Dai hdi.

Pugc uy quyén bang vin ban cho ngudi nhan uy quyén thay mat minh tham du va biéu
quyét tai Pai hoi dong c6 dong. Ngudi duge uy quyén tham du Pai hoi khong dugc uy

quyén lai cho nguoi khac tham du Pai hoi.

C6 dong tham du Pai hoi khi mudn phat biéu ¥ kién thao luan phai duoc sy dong ¥ cia
Chu toa, phat biéu ngan gon va tap trung vao ding nhitng ndi dung trong tim can trao
doi, phu hop v6i ndi dung chuong trinh cua Dai hoi da dugce thong qua. Nhitng van dé
da dugc nguoi trude phat biéu thi khong phat biéu lai dé tranh trung lip. C6 dong tham

du Dai hoi ciing c6 thé ghi cac ndi dung vao Phiéu cau hoi, chuyén cho Ban Thu ky.

Pugc biéu quyét tit ca cac van dé thudc tham quyén ciia Dai hoi dong cb dong theo

quy dinh tai Diéu 1é t6 chirc va hoat dong ctia Cong ty.

Céc o dong, dai dién c6 dong khi t6i du hop Pai hoi dong o dong sau khi nghe béo

cado vé cac nd1 dung can thong qua s€ cung thao luan va thong qua bang biéu quyet.

Trong thoi gian tién hanh Pai hoi, cac cb dong phai tuan thu theo sy hudng dan cua

Doan Chu tich, ing x1r van minh, lich sy, khong gay mat trét tu.

C6 ddng hodc ngudi duge uy quyén du hop dén sau khi Pai hoi dd khai mac, sau khi
hoan tat thu tuc ding ky, dugc tham dy va tham gia biéu quyét vé cac ndi dung can biéu
quyét con lai theo chuong trinh Pai hoi dd dugc théng qua. Trong truong hop nay, hiéu

luc cua nhitng biéu quyét da tién hanh khong bi anh hudng.

Piéu 5. Quyén va nghia vu ciia Chii toa, Poan Chii tich

5.1. Chii tich Hoi dong quan tri 1am chu toa hodc iy quyén cho thanh vién Hoi dong quan tri

khac 1am chii toa cudc hop Pai hoi dong cd dong, duwoc PHPCP thong qua tai cude hop.

5.2. Nhiém vu ctiia Poan chu tich:

a.

Piéu hanh cac hoat dong cua Dai hoi theo chuong trinh da dugc Pai hdi thong qua.
Tién hanh cac cong viéc can thiét dé Pai hoi déng cd dong dién ra c6 trat tu; phan anh
dugc mong mudn cta da sb co dong, dai dién cd dong tham du.

Hudng dan cac dai biéu va Dai héi thao luan.

Trinh du thao va nhitng ndi dung can thiét dé Dai hoi biéu quyét.
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d. Tra 10i nhitng van dé do Pai hoi yéu cau.
Diéu 6. Quyén va nghia vu ciia Ban Kiém tra tw cach ¢6 dong tham duw Pai hoi

Ban Kiém tra tu cach c6 dong tham du Pai hoi déng ) dong do Ban td chtrc Pai hoi chi
dinh. Ban Kiém tra tu cach cd doéng tham du Pai hoi nhan giéy to cia cd dong hodc nguoi duogc
uy quyén dén hop dé kiém tra tinh hop 1& va déi chiéu véi danh sach c6 dong c6 quyén du hop da
chét tai thoi diém ngay 31/03/2025; Phét cac tai liéu, Thé/Phiéu biéu quyét, Phiéu bau cir; Bao
céo trude Dai hoi vé két qua kiém tra tu cach c¢d dong tham du Pai hoi trude khi Pai hoi chinh
thirc dugc tién hanh.

Diéu 7. Quyén va nghia vu ciia Thu ky Dai hoi

7.1. Chu toa chi dinh Thu ky tai Dai hoi.

7.2. Thu ky thuc hién céc cong viéc trg gitp theo phan cong cua Chu toa, bao gém:
a. Ghi chép dﬁy du, trung thuc cac ndi dung Pai hdi.

b. H6 trg Poan Chu tich cong bd dy thao Bién ban va Nghi quyét ctua Dai hoi va thong
bao ctia Poan Chu tich giri dén cac ¢ dong khi duoc yéu cau.

¢. Tiép nhan phiéu cau hoi cta cd dong.
Piéu 8. Quyén va nghia vu ciia Ban Kiém phiéu
8.1. Chii toa gidi thiéu Ban Kiém phiéu va to chirc 1iy y kién théng qua tai Dai hoi.
8.2. BanKiém phiéu c6 nhiém vu:

a. Giam sat viéc biéu quyét cua cac cd dong hodc nguoi dai dién tham du Pai hoi.

b. Tong hop s co phan biéu quyét theo timg ndi dung va thong bao két qua cho Chu toa
va Ban Thu ky Dai hoi.

c. Tiép nhan phi€u ciu hoi cua cac c6 dong.

CHUONG I1I
TIEN HANH DPAI HOI

Pi¢u 9. Pidu kién tién hanh Pai hji
Cudc hop bai hoi déng ) dong duoc tién hanh khi co sb ¢b dong du hop dai dién trén

50% tong s6 c6 phan c6 quyén biéu quyét theo danh sach c6 dong ctia Cong ty C6 phan Banh
keo Hai Ha chét ngay 31/03/2025.

Diéu 10. Trat ty cia Pai hoi
10.1. Tt ca cac co dong dén tham dy Pai hoi an mic chinh té.

10.2. C6 dong khi vao phong Dai hoi phai ngdi dung vi tri hoidc khu vuc do Ban T6 chirc Pai hoi
quy dinh. Tuyét d6i tuan tha viéc sip xép vi tri ciia Ban T chic.

10.3. Khéng hit thude 14 trong phong Pai hoi.



10.4. Khong néi chuyén riéng, khong sir dung dién thoai di dong trong khi Pai hoi dién ra. Dién
thoai di dong phai tit hodc khong dé chudng.

Diéu 11. Cach thirc biéu quyét théng qua cac van dé tai Pai hoi

Tat ca cc ndi dung trong chuong trinh ctia Pai hoi déu phai dugc thong qua bang cach iy
v kién biéu quyét cong khai cua tat ca cd déng tham du Dai hoi bang THE/PHIEU BIEU
QUYET theo s6 c6 phan sé hitu/dai dién so hitu va uy quyén. Mdi cb dong dugc cip 01 THE
BIEU QUYET, 01 PHIEU BIEU QUYET va 01 PHIEU BAU CU trong d6 ghi: Tén C6 dong;
Sb cb phan dugc quyén biéu quyét (s¢ hitu/dai dién sé hitu va/hodc dugce ty quyén); S6 phiéu

biéu quyét/phiéu bau cua cd dong va co dong dau treo ciia Cong ty.

11.1. THE BIEU QUYET: dugc in trén gidy mau tring, diung dé biéu quyét cac ndi dung

Sau:

C.

d.

€.

f.

a. Thong qua thanh phﬁn Poan chu tich dai hoi;
b.

Thong qua Quy ché to chtrc Pai hoi dong ¢ dong thudng nién nam 2025;
Thong qua Chuong trinh nghi su;

Thong qua thanh phan Ban Kiém phiéu;

Thong qua Quy ché bau cir Thanh vién Ban kiém soat;

Théng qua Bién ban va Nghi quyét Dai hoi dong cd dong.

11.2. PHIEU BIEU QUYET: duoc in trén gidy mau xanh, ding dé biéu quyét cac noi dung
theo b&o céo, to trinh.

a.

C.

11.3.

Phiéu biéu quyét hop 1é:
La Phiéu biéu quyét do Ban t6 chirc Dai hoi phat, c6 dong dau treo ciia Cong ty;
Phiéu biéu quyét khong bi rach, téy X04, cao sua;

C6 chir ky xac nhan ciia 6 déng/ngudi dai dién theo ty quyén cta cd dong tham gia
biéu quyét

Chi d4nh dau (X) mét 1an cho mét ndi dung biéu quyét.
Phiéu biéu quyét khong hop 1¢:

Khong phai do Ban t6 chirc Pai hoi phat hanh.

Téy x0a, stra chira ndi dung.

Khong co chit ky xac nhan cia cd dong/ nguoi dai dién theo tiy quyén cia cd dong
tham du.

Khong danh déu hodc c6 qua mot lan danh du (X) d6i véi mot ndi dung biéu quyét.
Céc phiéu biéu quyét khong hop 1¢ s& khong co gia tri khi kiém phiéu.
PHIEU BAU CU THANH VIEN BAN KIEM SOAT: dugc in trén gidy mau vang,

dung dé€ bau ctr thanh vién Ban Kiém soat.



Diéu 12. Thong qua Quyét nghij ciia Pai hoi dong cé dong

Quyét nghi ctia Dai hoi dong cd dong vé cac van dé trong chuong trinh Pai hoi duoc thong
qua khi dugc sb ¢6 dong s hitu trén 50% tong sd phiéu biéu quyét cia tat ca cd dong tham dy va
biéu quyét tai cudc hop tan thanh.

CHUONG IV
KET THUC PAI HOI

Piéu 13. Bién ban va Nghi quyét cudc hop Pai hdi dong co dong
13.1. Bién ban va Nghi quyét hop Dai hoi dong ¢ dong phai 1ap xong va thong qua trude khi bé

mac Pai hoi.
13.2. Bién ban va Nghi quyét hop Pai hoi dong cd dong phai duoc luu giir tai Cong ty CO phan

Banh keo Hai Ha.
Diéu 14. Hiéu lic thi hanh

Quy ché nay gdm 14 (mudi bén) Piéu, dugc doc cong khai trude Pai hoi dong co dong va
¢6 higu luc thi hanh ngay sau khi dugc Dai hoi ddng c6 dong thudng nién nam 2025 biéu quyét
théng qua.

Noi nhan: TM. HOI PONG QUAN TRI
- Nhur trén; CHU TICH
- Luu: VT.

HOANG HUNG



HAI HA CONFECTIONERY SOCIALIST REPUBLIC OF VIETNAM
JOINT STOCK COMPANY Independence — Freedom — Happiness

Hanoi, April 28" 2025
Draft

REGULATIONS

ORGANIZATION OF THE ANNUAL GENERAL MEETING OF SHAREHOLDERS 2025
OF HAI HA CONFECTIONERY JOINT STOCK COMPANY

CHAPTER 1
GENERAL REGULATIONS
Article 1. Scope of Application

The regulations for organizing the General Meeting of Shareholders shall be applied to the
organization of the Annual General Meeting of Shareholders in 2025 of Hai Ha Confectionery
Joint Stock Company

Article 2. This regulation specifies the rights and obligations of the parties participating in the
General Meeting, as well as the conditions and procedures for conducting the meeting.

Article 3. Shareholders and participants are responsible for complying with the regulations set
forth in this Charter.

CHAPTER I

RIGHTS AND OBLIGATIONS OF THE PARTIES PARTICIPATING
IN THE GENERAL MEETING

Article 4. Rights and Obligations of Shareholders Attending the General Meeting of
Shareholders

4.1. Conditions for Attending the General Meeting:

All shareholders holding the Company's shares as per the shareholder list finalized by Hai
Ha Confectionery Joint Stock Company on March 31, 2025, or their duly authorized
representatives, are eligible to attend the General Meeting.

4.2. Rights and Obligations of Eligible Shareholders Attending the General Meeting:

a. Shareholders or authorized representatives attending the General Meeting must bring
the following documents:

- Invitation letter to attend the meeting.

- Citizen Identification Card, National ID card, Passport, or any other legally valid
personal identification document, and a copy of the operating registration certificate.

- Original Power of Attorney (in the case of being authorized to attend the General
Meeting).
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(In the case of an individual shareholder, the power of attorney must be signed by that
shareholder. For an organizational shareholder, it must include the signature of the
legal representative and the organization's seal or the authorization decision from the
Board of Directors/Member Council of the organization).

After presenting the above documents to the Shareholder Eligibility Verification
Committee, the shareholder or authorized representative attending the General Meeting
will receive a Voting Card/Ballot (which states the shareholder's name and the number
of voting shares entitled to vote for that shareholder). The value of the Voting
Card/Ballot issued corresponds to the proportion of voting shares that the shareholder
owns or represents based on the meeting registration relative to the total number of
voting shares of all shareholders attending the meeting.

. Must be authorized in writing to have someone attend and vote on their behalf at the
General Meeting. An authorized person attending the General Meeting is not allowed to
further authorize another person to attend.

. Shareholders attending the General Meeting who wish to express their opinions during
discussions must obtain the Chairperson’s consent, speak briefly, and focus strictly on
the key issues for discussion in line with the approved meeting agenda. Issues already
raised by previous speakers should not be repeated to avoid duplication. Shareholders
may also write their questions on a Question Form and submit them to the Secretariat.

. Entitled to vote on all matters within the jurisdiction of the General Meeting of
Shareholders as stipulated in the Company's Articles of Organization and Operation.

. Shareholders and their representatives attending the General Meeting of Shareholders,
after receiving the report on the matters to be approved, will discuss and vote to
approve the.

During the General Meeting, shareholders must follow the instructions of the
Presidium, behave in a civil and courteous manner, and refrain from causing any
disorder.

. Shareholders or authorized representatives arriving after the General Meeting has
commenced, upon completing the registration procedures, are allowed to attend and
participate in voting on the remaining matters as per the approved meeting agenda. In
this case, the validity of votes already conducted remains unaffected.

Article 5. Rights and Obligations of the Chairperson and the Presidium

5.1. The Chairman of the Board of Directors shall act as the Chairperson or may authorize
another member of the Board of Directors to chair the General Meeting of Shareholders, subject
to approval by the General Meeting.

5.2. Duities of the Presidium:
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a. Direct the proceedings of the General Meeting in accordance with the approved agenda.
Carry out necessary tasks to ensure the meeting is conducted in an orderly manner and
reflects the will of the majority of shareholders and shareholder representatives in
attendance.

b. Guide the delegates and the General Meeting in discussions.
c. Present the draft resolutions and necessary matters for the General Meeting to vote on.
d. Respond to issues raised by the General Meeting.

Article 6. Rights and Obligations of the Shareholder Eligibility Verification Committee

The Shareholder Eligibility Verification Committee for the General Meeting of Shareholders is
appointed by the Meeting's organizing committee. The committee is responsible for receiving
documents from shareholders or their authorized representatives attending the meeting to verify
their eligibility and cross-check with the shareholder list finalized as of March 31, 2025. The
committee will distribute materials, Voting Cards/Ballots, and Election Ballots, and report the
results of the shareholder eligibility verification to the General Meeting before the meeting
officially commences

Article 7. Rights and Obligations of the General Meeting Secretary
7.1. The Chairperson shall appoint the Secretary for the General Meeting.
7.2. The Secretary shall carry out tasks assigned by the Chairperson, including:
a. Take complete and accurate notes of the proceedings of the General Meeting.

b. Assist the Presidium in announcing the draft Minutes and Resolutions of the General
Meeting, as well as the announcements from the Presidium to be sent. to shareholders
when requested.

c. Receive shareholder question forms.
Article 8. Rights and Obligations of the Voting Committee

8.1. The Chairperson shall introduce the Voting Committee and organize the process for
obtaining approval during the General Meeting.

8.2. The Voting Committee has the responsibility to:

a. Monitor the voting process of shareholders or their representatives attending the
General Meeting.

b. Compile the number of voting shares for each matter and announce the results to the
Chairperson and the General Meeting Secretariat.

c. Receive the question forms from the shareholders.

CHAPTER 11
PROCEEDINGS OF THE GENERAL MEETING

Article 9. Conditions for Holding the General Meeting
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The General Meeting of Shareholders shall be conducted when the number of shareholders
present at the meeting represents more than 50% of the total number of voting shares according
to the shareholder list of Hai Ha Confectionery Joint Stock Company as of March 31, 2025

Article 10. Order of the General Meeting
10.1. All shareholders attending the General Meeting must dress appropriately.

10.2. Shareholders must sit in the designated seats or areas as specified by the Organizing
Committee of the General Meeting. Strict adherence to the seating arrangements set by the
Organizing Committee is mandatory.

10.3. Smoking is prohibited inside the General Meeting room.

10.4. Private conversations and the use of mobile phones are not allowed during the General
Meeting. Mobile phones must be turned off or set to silent mode.

Article 11. Voting Procedure for Approving Matters at the General Meeting

All matters on the agenda of the General Meeting must be approved through a public vote of all
shareholders attending the meeting using the VOTING CARD/VOTING BALLOT, based on the
number of shares owned/represented and authorized. Each shareholder will be provided with 01
VOTING CARD, 01 VOTING BALLOT, and 01 ELECTION BALLOT, which will include the
following information:

e Shareholder's Name

o Number of shares entitled to vote (owned/represented and/or authorized)
o Number of voting ballots/election ballots for the shareholder

o Company’s official seal on the documents.

11.1. VOTING CARD: The voting card is printed on white paper and is used to vote on
the following matters:

a. Approval of the composition of the Presidium of the General Meeting;

b. Approval of the Rules for Organizing the Annual General Meeting of Shareholders for
2025;

c. Approval of the Agenda;

d. Approval of the composition of the Voting Committee;

e. Approval of the Rules for the Election of Members of the Supervisory Board;

f.  Approval of the Minutes and Resolutions of the General Meeting of Shareholders.

11.2. VOTING BALLOT: The voting ballot is printed on blue paper and is used to vote
on matters presented in reports or proposals.

a. Valid Voting Ballot:

- The voting ballot is issued by the Organizing Committee of the General Meeting and
must bear the official seal of the Company;

- The voting ballot must not be torn, erased, or altered in any way;
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- The voting ballot must have the signature of the shareholder or the authorized
representative of the shareholder participating in the vote.

- The shareholder should mark (X) only once for each voting item.

b. Invalid Voting Ballot:
- The voting ballot was not issued by the Organizing Committee of the General Meeting.
- The voting ballot has been erased or altered in any way.

- The voting ballot does not have the signature of the shareholder or the authorized
representative of the shareholder participating in the vote.

- The voting ballot does not have a mark, or has more than one mark (X) for a single
voting item.

c. Voting ballots that are invalid will not be counted when the votes are tallied.

11.3. ELECTION BALLOT FOR THE SUPERVISORY BOARD MEMBERS: The
election ballot is printed on yellow paper and is used to elect members of the Supervisory
Board.

Article 12. Approval of the Resolution of the General Meeting of Shareholders

The resolution of the General Meeting of Shareholders on the matters discussed in the meeting
agenda is considered approved when it is supported by shareholders holding more than 50% of
the total voting shares of all shareholders present and voting at the meeting.

CHAPTER IV
CLOSURE OF THE GENERAL MEETING OF SHAREHOLDERS

Article 13. Minutes and Resolution of the General Meeting of Shareholders

The minutes and resolutions of the General Shareholders’ Meeting must be completed and
approved before the adjournment of the meeting.Bién ban va Nghi quyét hop Pai hoi dong cb
dong phai duoc luu giit tai Cong ty C6 phan Banh keo Hai Ha.

Article 14. Effective Date

This regulation consists of 14 (fourteen) articles, which were read aloud at the General
Shareholders' Meeting and will become effective immediately upon approval by the Annual
General Shareholders' Meeting in 2025.

Recipients:
- As above; On behalf of the Board of Directors
- Clerk or Document Officer; Chairman

HOANG HUNG
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